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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided aEer the shipment.Pages Number: 136 Publisher: Posts Telecom Press Pub. Date :2004-06. This book is
Word2. Excel2 practical Tutorial supporting materials. content-based experimental operation. focusing on the
practical ability of students. And Word2. Excel2 Practical Guide Correspondingly. the book is divided into 14
chapters. including Word2 and Excel2 basic commands. functions. and some advanced applications on
practical experiments. Each experiment included experimental purposes. experimental content and the specific
steps. so that students can clearly need to know each experimental point and method of operation. This book is
suitable for secondary vocational schools Word2 and Excel2 course materials on the machine. but also as a
beginner to learn text editing and production of self-reference tables. Preface This book is Word2. Excel2
Practical Guide supporting materials. more laboratory-based machine. through targeted operations on the
machine. so that students master the basic operations Word2 and Excel2 methods and application skills.
Teachers are generally available 28 hours to explain the Word2. Excel2 Practical Guide book. and then
combined with the book. together with three hours of computer time. to better accomplish the task of teaching.
Total lecture time is about 58 hours. And Word2. Excel2 Practical Guide. a book corresponding to the structure
of the book is divided into 14 chapters. each given a few exercises on the machine. and accompanied by the
necessary steps to explain. the students just follow the steps on the book operations. we can better grasp the
knowledge. In order to facilitate students more Contents: Chapter 1 acquaintance word200011.1 Exercise 1:
startup and shutdown word200011.2 Exercise 2: Interface window operation 11.3 Exercise 3: Create the first
document 41.4 Exercise 4: Open the document 5Four Satisfaction guaranteed,or money back.
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